GOVERNMENT OF ASSAM
DIRECTORATE OF TRAINING
ASSAM ADMINISTRATIVE STAFF COLLEGE
JAWAHARNAGAR :: KHANAPARA :: GUWAHATI — 781 022

NOTICE INVITING RE-TENDER
No. AASC(HVS)/03/2021/26 Dated Guwahati the 20" of July, 2021

Sealed tenders in two-bid system affixed with non-refundable court fee stamp of Rs.8.25 (Rupees
Eight and twenty five paisa) only are invited from eligible bidders/ reputed registered firms/Travel
Agency/ Contractors for Hiring of Vehicle Services in this Directorate from 20™ July, 2021.

The tender has to be submitted on or before 12:00 noon of 12™ August, 2021. The interested
firms may collect the tender documents from the Administrative Officer, Assam Administrative Staff
College during the office hours on payment of Rs. 500/- (Rupees Five Hundred) only in cash which
would be non-refundable. The tender documents may also be downloaded from the website,
www.aasc.assam.gov.in. However, the payment of Rs 500/- in cash will have to be made to the cashier
and the receipt should be attached with the tender documents

The technical bid of the tender will be opened on 12™ August, 2021 at 3:00 PM. The bidders or
their authorized representative may be present at the time of opening of the tender.

The Director of Training, Assam Administrative Staff College reserves the right to accept or
reject any or all tender papers without assigning any reasons thereof.

The detailed terms & conditions, tender form including hiring rates as per Transport
Department’s Notification No. TMV.378/2007/39 dt. 06/02/2014 may be obtained from the Department
during office hours.

Sd/-
Director of Training
Assam Administrative Staff College
Guwahati — 781022


http://www.aasc.assam.gov.in/
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TERMS AND CONDITIONS

The tender is to be submitted in two bids (Technical bid & Financial Bid) in an envelope duly sealed clearly super
scribing “Tender for Hiring of Vehicle Services”. Incomplete bids shall be summarily rejected. Inside the main
sealed envelope, two sealed envelopes containing technical and financial bids are to be submitted. One sealed
envelope should contain the details sought in Annexure-1, 111 & 1V which will be opened during the evaluation
of technical bid of the tender (The envelope should be labelled as Technical bid). Details for the financial bid
should be in another sealed envelope enclosed inside the main envelope as per format in Annexure-11 (The
envelope should be labelled as Financial bid).

Tenderers are invited for hire charges for vehicles as mentioned in Annexure-11 on daily basis along with drivers
allowance to be shown separately, as per approved rate/ category of vehicle of Transport Department vide
notification TMV.378/2007/39 dated 06.02.2014. Rates quoted in the financial bid should not exceed the rates of
the above mentioned notification of Transport Department.

The tenderer should be duly registered with Central/ State government authorities and should be well established
agency/ firm with sufficient vehicles and drivers.

The vehicles to be provided should be of excellent working condition and not be of make older than 01/01/2017.
The vehicles should have valid registration, insurance/ clearance of taxes fulfilling provisions of the Motor
Vehicles Act, etc. and be neat and clean with proper upholstery.

Punctuality will have to be ensured and logbook shall be maintained for this purpose by the driver which will be
signed indicating time of reporting/total kilometres travelled per day.

The firm should have adequate number of telephone/ mobile numbers for round the clock contact and the numbers
have to be conveyed to this office.

Hired vehicles will also include proper licensed driver with it to drive the vehicle and all or any claims in case of
accidents etc. shall be the liability of the owner.

The Contractor/ Agency, etc. shall provide for replacement of vehicle/ driver in case of any emergency without
any extra charge.

The vehicle shall be hired on requirement basis.

. The vehicle should report to the concerned officer as mentioned in the supply/ hiring order and Assam

Administrative Staff College (AASC) has the right to cancel the requisition at any time and no payment shall be
made to the contractor/ agency etc. in this regard. This office has also right to deduct any bill/ payment if the
vehicle does not report on time to the concerned officers etc.

All cost of maintenance of hired vehicle including HSD/ POL etc. will be borne by the service provider.

The Driver shall maintain good etiquette and follow prescribed protocol(s) while performing their duty. He or She
must be neatly dressed and must carry a functioning mobile phone, for which no separate payment shall be made
by AASC. Driver shall carry a valid ID card issued by the agency/ contractor etc.

No mileage from garage to place of duty and back to garage shall be chargeable.

All vehicles provided shall comply with latest pollution control norms and should have a valid Pollution under
control certificate.

Each vehicle shall carry a suitable fire extinguisher.

The tenderer will have to provide proof of experience of providing similar services in other government
departments for last 3 (three) Financial years.

The annual turnover (minimum Rs. 10.00 lakhs each year) for the last three financial years will have to be shown,
duly certified by Chartered Accountant.

Earnest Money of Rs.20,000/- (Rupees Twenty Thousand only) in form of Demand Draft/ Banker’s Cheque to
be deposited in favour of “Director of Training, Assam Administrative Staff College”. The EMD of the
unsuccessful bidders shall be returned after awarding work order to the successful bidder.

Toll Fee/ Parking fee during travel, night halt charges, if any, for driver and handyman for outstation tours, etc.
shall be borne by the tenderer only and shall be reimbursed by the party upon submission of supporting documents
along with the bill.

All bills after approval will be paid via ECSs/ RTGS etc. No payment will be made in cash.

AASC reserves the right to accept or reject any bid in part or in full, and to annul the bidding process and reject all
bids at any time prior to award of contract, without thereby incurring any liability to the affected bidder or bidders
or any obligation to inform the bidder(s) etc.

AASC will award the contract to the successful bidder whose bid has been determined to be responsive and has
been determined as the best evaluated bid.

Upon the recipient of the notification of award by the successful bidder, the successful bidder shall enter with an
agreement with AASC.

All dispute subject to Guwahati region only.

The work order will be issued to the successful bidder after observing all necessary formalities.

Determination of successful bidders will be done on the basis of marks scored in the Columns Il to VIII of
Financial Bid.

The Director has the right to accept/ reject any one or all tender papers without assigning any reason thereof.

Sd/-
Director of Training
Assam Administrative Staff College
Jawaharnagar, Khanapara, Guwahati — 781 022



Particulars/Profile of the firm

1. Name of the firm

2. Office address in Guwabhati
(Address proof copy to be enclosed)
3. i) Telephone No.
ii) Mobile phone No.
iii) E-Mail
iv) Fax No.

4. Name/residential address/Phone No. of
contact person during working days and weekends

5. Whether the firm is proprietary/partnership :
6. PAN
7. GST Registration

8. Name & address
(Please enclose a copy of partnership deed/power of attorney)

9. Bank details
(Bank Name, A/c holder name, A/c No.
IFCS code, Branch)
(Pass book/other supporting documents copy to be enclosed)

10. Date of establishment of the firm

11. Business turnover of the firm during last 3 years
i.e. during 2018-19

2019-20
2020-21

12. Experience for Last three years
(with Govt. organisation/PSU)

e All the above information should be supported by proper documents,

copy of which has to be enclosed.

Signature

Name & Address

Annexure-|

of the firm

with seal

Please attach separate sheet/s, if required



FINANCIAL BID

Annexure-11
Sl Vehicle type Rate quoted per Driver Conductor/ Night halt Total per day (Rs.) Total
day(Rs.) allowance per Handyman charge, if (In both figures & erda
No day (Rs.) Per day any for words) (Rs.)
As per Govt. (Rs.) Driver & (In both
Notification No. As per Govt. Handyman figures &
TMV.378/ Notification No. for words)
2007/39, TMV.378/ outstation
Dt.06/02/2014 2007/39, tours
Dt.06/02/2014
Category- | Category- | Category
A (60 B (60 -C (40
marks) marks) marks)
C-1II C-IV Local Outstation C-VIII
C-1 C-1I i C-v C-VI C-vII (II+V+VI | (IV+V+VI+
Local | Outstation +VIN) un (B)
LMV/ Car/
1 Santro/ NA
WagonR/ Alto
etc.
Tata Safari
Dicor/ Scorpio/
Toyota Qualis/
2 Innova/ Travers/ NA
Versa/ Scorpio
or similar type of
vehicle (AC)
Swift Dzire/
Ascent/ Indigo/
Esteem/ Ford
3 Icon etc 5X4 NA
Verna AC Victa or
similar type of
vehicle (AC)
4 | Mini Bus upto 20
seats
5 Buses upto 30
seats
Buses above 30
6 seats upto 50
seats (non AC)
Signature
Name & Address
of the firm
with seal

e Total per day rent (inclusive of all expenditure) of vehicle (C-111, 1V, V, VI) should be in accordance with the
Transport Department notification No. TMV.378/2007/39, dt. 06/02/2014.

o Column-IIl, IV, V, VI, VII will fall in category-A

e  Column-VIII will fall in Category-B

e Category-A and Category-B will carry a total of 60 marks. The L1 bidder will be awarded 60 marks, L2 55
marks and so on.

e Category-C will carry a total of 40 marks. The L1 bidder will be awarded 40 marks, L2 35 marks and so on.

e Tenderer will be analysed on the basis of marks which they score when Category A/ B & C are calculated, i.e.,
how much marks they score out of category A/ B - 60 marks + category C - 40 marks = Total 100 marks.

e  The highest marks scored will be the successful bidder and will be considered as the final L1 (i.e. lowest bidder
in all respects) for all future references.




Annexure-111

BID DECLARATION LETTER

To
The Director,
AASC, Khanapara, Guwahati 781022

Sir/Madam, Date:

Having read, understood the content of the tender and examine the bidding documents, we, the undersigned,
hereby submit the bid for providing of hired vehicles as per the schedule of requirements and in conformity with the
said bidding documents.

1. 1/We hereby certify that we are submitting the Tender Document duly signed and stamped as proof of having
read the contents therein.

2. 1/We also confirm that in the event of my/our tender being accepted, I/we hereby undertake to furnish
Performance Security, as applicable, in the form of Demand Draft.

3. We do hereby undertake that, in the event of acceptance of our bid, providing of hired vehicles shall be
made available as per the requirement and that we shall perform all the incidental services.

4. We enclose herewith the complete Bid as required by you. We agree to abide by our offer and that we shall
remain bound by a communication of acceptance within that time

5. 1/We further undertake that none of the Proprietor/Partners/Directors of the firm was or is Proprietor or Partner
or Director of any firm with whom the Government have blacklisted/banned / suspended business dealing.

6. 1/We further undertake to report to the AASC, Guwahati immediately after we are informed but in
any case not later than 15 days, if any firm in which Proprietor/Partners/Directors are Proprietor
or Partner or Director of such a firm which is blacklisted/banned/suspended in future during the
currency of the Contract with you.

7.  We hereby offer to provide the required hired vehicles at the rates mentioned in the Financial Bid.

8. We enclose herewith the complete Bid as per checklist given in Annexure-1 & II.

9. We will ensure that:

a) All pages have been signed and stamped by the authorized person(s).
b) Pages have been numbered.
c) Documents are legible.
1.  We do hereby undertake, that, until a formal work order is prepared and executed, this bid, together
with your written acceptance thereof and placement of letter of intent awarding the work order, shall
constitute a binding contract between us.

2. We hereby certify that the bidder is (NOTE: Delete whatever is not applicable. The person authorized
to sign the bid document should invariably duly attest all corrections/deletions):

A sole proprietorship firm and the person signing the bid document is the sole proprietor/constituted attorney
of sole proprietor;

OR

A partnership firm, and the person signing the bid document is a partner of the firm and he has authority
to refer to arbitration disputes concerning the business of the partnership by virtue of the partnership
agreement/ by virtue of general power of attorney;

OR

A Company, and the person signing the bid document is an authorized person of the company and he has
authority to refer to arbitration disputes concerning the business of the company by virtue of the general
power of attorney.

Yours faithfully,

Signature of the Bidder (s)
Name & Designation with Seal of the Firm



ANNEXURE: IV

LETTEROF AUTHORISATION FOR ATTENDING BID OPENING

To

The Director,

Assam Administrative Staff College,
Guwahati 781022 (Assam)

Subject: Authorization for attending bid opening on (date)

Tender of

in the

Following persons are hereby authorized to attend the bid opening for the tender mentioned above on

behalf of (Bidder) in order of preference
given below.
Order of Preference Name Specimen Signature
1
2
Signature of bidder
Or
Officer authorized to sign the bid
Document on behalf of the bidder
Note:

Maximum of two representatives will be permitted to attend bid opening. In cases where it is

restricted to one, first preference will be allowed.

Maximum of two representatives will be permitted to attend bid opening. In cases where it is

restricted to one, first preference will be allowed.




