
5 
 

Annexure-II 

Stationery Items List 

Sl.No. Item Rate inclusive of all taxes 

& other charges  

in Rs. 

(In figures) 

Rate inclusive of all taxes & other charges  

in Rs. 

(In words) 

1.  Note Sheet paper (FS size) 80 GSM (good & printable quality)   

2.  Alpin (100 pin) packet   

3.  Photostat Paper FS size, 75 GSM(White)   

4.  Photostat Paper A4 size, 75 GSM (White)   

5.  Photostat Paper A4, 100 GSM (White)   

6.  A4 size paper Yellow  75 GSM   

7.  A4 size Colour Paper 75 GSM   

8.  CA File Cover (Good Quality)   

9.  Service Envelope  (28x12 cm) Plain   

10.  Envelope (28 x l2 cm) Plain   

11.  A4 size envelope (Laminated)   

12.  Punching Machine, (Two hole)   

13.  Punching Machine (Single hole)   

14.  Notebook with Spiral Binding 

(Size A5, 70 GSM paper, 100 pages) 

  

15.  Notebook with Spiral Binding 

(Size A5, 70 GSM paper, 300 pages) 
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16.  Pakka Binding Register Best Quality Per No.     

17.  Library Accession Register Per No.   

18.  Periodical Register Per No.   

19.  Library Gate Register Per No.   

20.  Library Membership Register  Per No.   

21.  Plastic Scale 12 inch   

22.  Wooden scale 12 inch   

23.  Staple Machine No.10   

24.  Staple Machine Pin No.10   

25.  Staple Machine 24/6   

26.  Staple Machine Pin 24/6   

27.  Staple Machine Jumbo size 24/6   

28.  Heavy Duty Staple Machine - 250 sheets capacity   

29.  Heavy Duty Staple Pin   

30.  Chart Paper (White)   

31.  Chart Paper (black)   

32.  Chart Paper (colour)   

33.  Flip Chart (white)   

34.  Sealing wax   
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35.  Wax Candle (100 x 6)   

36.  Match Box single Packet   

37.  Scissor big 10 inch   

38.  Scissor small 6 to 8 inch   

39.  Binders’  Clip 32 mm   

40.  Binders’  Clip 41 mm   

41.  Binders’  Clip 51 mm   

42.  Damper   

43.  Clip Board (FS size)   

44.  Clip Board (A4 size)   

45.  Pen drive (16 GB)   

46.  Pen drive (64 GB)   

47.  Pen Drive (128 GB)   

48.  Pen Drive (256 GB)   

49.  Pen Drive (512 GB)   

50.  Pen Drive  (1 TB)   

51.  Pen Drive C- type (64 GB)   

52.  Pen Drive C- type (128 GB)   

53.  Pen Drive C- type (256 GB)   
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54.  Pen Drive C- type (512 GB)   

55.  Pen Drive C- type (1 TB)   

56.  External Hard Disc USB 3.0 ( 1 TB)   

57.  External Hard Disc USB 3.0 ( 2 TB)   

58.  External Hard Disc USB 3.0 ( 5 TB)   

59.  CD Blank (700 MB)   

60.  DVD Blank   

61.  Ball Pen (Blue/Black/Red/Green)   

62.  Ball Pen Premium (Blue/Black/Red/Green)   

63.  Gel Pen (Blue/Black/Red/Green)   

64.  Gel Pen Premium (Blue/Black/Red/Green)   

65.  Pilot Pen (Blue/Black/Red/Green)   

66.  Wooden Pencil  HB black   

67.  Eraser (rubber)   

68.  Wooden Pencil Sharpener   

69.  White correcting fluid (Tube)   

70.  Laminated file Cover & File Board  

(14’ x 9 inch) combine set   

  

71.  Nylon tag (long) 10 inch,  good quality   

72.  Cotton tag (long) 10 inch good quality   
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73.  Flag 3 colour 

(Removable Page marker) (3/3 inch) 

  

74.  Flag 5 colour 

(Removable Page marker) (3/3 inch) 

  

75.  Flag 5 colour 

(Removable Page marker plastic / neon) (3/3 inch) 

  

76.  Sticky Notes – 5 color 

(Removable Page marker) (75 mm X 75 mm) 

  

77.  Good quality Sketch Pen packet   

78.  Good quality Crayons packet   

79.  Good quality water color packet   

80.  Good quality fabric color    

81.  Gum Liquid 700 ml bottle   

82.  Gum Liquid 200 ml bottle   

83.  Gems clip (plastic)   

84.  Paper weight Glass (Decorated)   

85.  Paper weight Acrylic (Decorated)   

86.  Paper weight Metal (Decorated)   

87.  Highlighter Pen Set of 5   

88.  Highlighter Pen   

89.  Ring File FS size   

90.  Glue stick 15grams   

91.  Glue stick 25grams   
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92.  White Board Marker (Red/Blue/Black/ Green)   

93.  Permanent Marker (Red/Blue/Black/ Green) 

 

  

94.  OHP Pen (Red/Blue/Black/ Green)   

95.  Desi Knife (Paper cutter) Best quality   

96.  White Board Duster   

97.  Brown tape (1”)   

98.  Brown tape (2”)   

99.  Tape Transparent (1”)   

100.  Tape Transparent (2 “)   

101.  Black Tape (1” )   

102.  Black Tape (2”)   

103.  Double sided tape (1”)   

104.  Double sided tape (2”)   

105.  Index File big (Laminated)   

106.  Board Pin (Brass & Plastic cap)   

107.  Plastic file Tray (Standard)   

108.  Cash Book 200 - 250 pages   

109.  Stock Book 200 - 250 pages   

110.  Voucher File   
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111.  Calculator 8 digit   

112.  Calculator 12 digit   

113.  Liquid Gum for fixing plastic, wood etc 20 ml   

114.  PVC / Acrylic  name plate V-Shape 10   

115.  Hand Sanitizer 500 ml   

116.  Surgical Mask   

117.  Surgical Gloves   

118.  Spine Label sticker 32 mm   

119.  Rubber band Packet (500 gram)   

120.  Stamp Pad   

121.  Stamp Pad ink   

122.  Rubber Stamp (Polymar) per line   

123.  Rubber Stamp (Polymar) Single Line   

124.  Self Inking Rubber Stamp   

125.  Round Seal (Rubber stamp)   

126.  Pencil Battery 23AE 12V    

127.  Jute bag (capable of carrying laptop) 

(Back pack style bags not needed) 

  

128.  Duracell  Ultra battery (AA size)   

129.  Duracell Ultra battery (AAA size)   
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130.  Wrapping paper   

131.  Cello tape dispenser    

132.  Punching machine Big size   

133.  Paint brush 8 No/10 No.   

134.  Pen stand for office table (CPI good quality)   

135.  Rubber band packet 100 gm   

136.  Marking Cloth (per meter)   

137.  Transparent sheet for spiral binding (A4 size) + Spiral for spiral 

binding A4 size + Colour sheet A 4 size for spiral binding (set ) 

  

138.  Transparent sheet for spiral binding (Legal size) + Spiral for 

spiral binding legal size + Colour sheet legal size for spiral 

binding 

  

139.  Steel lock 55 mm 7 liver with three key set   

140.  Steel lock 50 mm 6 liver with three key set   

141.  Bath Towel white   

142.  Bath Towel colouring   

143.  Hand Towel white   

144.  Hand Towel colouring   

145.  Towel Small (16” x 24”) (best quality) white    

146.  Towel Small (16” x 24”) (best quality) colouring   

147.  Bed Sheet White – Single bed   

148.  Bed Sheet White – Double bed   
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149.  Pillow Cover White   

150.  Duvet -  Single bed   

151.  Duvet -  Double bed   

152.  Drinking Glass Seat (6 Pc)   

153.  Cup & Saucer (bone china) 6 PC set   

154.  Coir rope per 250 grams    

155.  Waste Paper bucket (Dustbin)   

156.  Drinking Glass Coaster   

157.  Stainless steel Electric Kettle (1500 watts)   

158.  Remote Control calling bell with remote and batteries   

159.  Table calling bell   

160.  Room Heater with Double element (rode) 1500 watts   

161.  Riso Ink CZ type S-4877    

162.  Riso Master CZ type S-4876   

163.  NPG 51 Toner cartridge for Canon IR 2530   

164.  NPG 56 Toner Cartridge for Canon IR 4245   

165.  NPG 59 Toner Cartridge for Canon IR 4245   

166.  Ricoh Photocopy machine Toner for Model MP 2014AD   

167.  Ricoh Photocopy machine Developer for Model MP 2014 AD    
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168.   Ricoh Photocopy machine Drum for Model MP 2014 AD   

169.   Ricoh Photocopy machine Toner for model No. MP 2501 SP    

170.  Ricoh Photocopy machine Drum for model No. MP 2501 SP    

171.  Ricoh Photocopy machine Developer for model No. MP 2501 

SP 

  

172.  Ricoh SP 310D N Printer toner (SP310)   

173.  HP Laserjet Pro M104a toner-19 A   

174.  HP Laserjet M208w toner 137A   

175.  HP LaserjetM1136MFP CC388AC    

176.  HP LaserJet Pro MA03dn-28A   

177.  HP colour LaserJet MFP 178nw 119A (CMYK)   

178.  HP Colour Laserjet Pro MFP M479dw-416-A (CMKY)   

179.  HP toner 12-A   

180.  HP Toner 18-A   

181.  HP Toner 19-A   

182.  HP Toner 28-A   

183.  HP Toner 36-A     

184.  HP Tonner 77 A   

185.  HP Toner 85-A   

186.  HP Toner 88-A   
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187.  HP Toner 137-A   

188.  Toner Epson 005   

189.  Toner Epson 008   

190.  USB HuB 4 in 1   

191.  USB HuB 7 in 1   

192.  Universal 4 socket extension board 5 mtr.cable   

193.  Universal 4 socket extension board 10 mtr.cable   

194.  Universal 4 socket extension board 15 mtr.cable   

195.  Premium quality Dinner  6 person set   

196.  Bone china dinner plate 11 - 12 inch white   

197.  Bone china quarter or BNB plate 6 - 7  inch white   

198.  Glass Bottle 1 ltr.   

199.  Premium quality plastic tea / coffee tray large size   

200.  Premium quality wooden tea / coffee tray large size   

201.  Premium quality glass tea / coffee tray large size   

202.  20 ltr. Water jar with dispenser   

203.  20 ltr. Water jar   

204.  1 ltr. Packaged drinking water bottle   

205.  500 ml.  Packaged drinking water bottle   
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206.  200 ml.  Packaged drinking water bottle   

207.  Paper Cups good quality pack of 100    

208.  Phenyl 1 ltr. bottle   

209.  Phenyl 5 ltr. bottle   

210.  Harpic 5 ltr. bottle   

211.  Harpic 1 ltr. bottle   

212.  Harpic 500 ml. bottle   

213.  Floor Cleaner 5 ltr. bottle   

214.  Floor Cleaner 1 ltr. bottle   

215.  Floor Cleaner 500 ml. bottle   

216.  Hand wash liquid 5 ltr. bottle   

217.  Hand wash liquid 1 ltr. bottle   

218.  Hand wash liquid 500 ml. bottle   

219.  Hand wash liquid 200 / 250 ml. bottle   

220.  Hand wash dispenser   

221.  Room freshener spray   

222.  Room freshener blocks   

223.  Room freshener sachets   

224.  Automatic Room freshener with machine   
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225.  Glass cleaner 5 ltr. bottle    

226.  Glass cleaner 1 ltr. bottle   

227.  Glass cleaner 500 ml. bottle   

228.  Naphthalene Balls 1 kg. pack   

229.  Naphthalene Balls 500 gm. pack   

230.  Naphthalene Balls 200 gm. pack   

231.  Citronella 1 ltr. bottle   

232.  Citronella 500 ml. bottle   

233.  Citronella 200 / 250 ml. bottle   

234.  Citronella 30 ml. bottle   

235.  Garbage Bag Jumbo size 1 kg pack   

236.  Garbage Bag Medium size 1 kg pack   

237.  Garbage Bag Small size 1 kg pack   

238.  Premium quality Plastic Bucket 20 ltr.capacity   

239.  Premium quality Plastic Bucket 10 ltr.capacity   

240.  Premium quality plastic mug   

241.  Plastic Jug   

242.  Steel Jug   

243.  Glass Jug   
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244.  Wet Mop   

245.  Dry Mop   

246.  Broom   

247.  Hand brush for basins   

248.  Hand brush for toilets   

249.  Wiper for bathroom cleaning   

250.  Hand gloves 100 pcs. pack   

251.  Good quality Door mat for room   

252.  Good quality Door mat for bathroom   

253.  Soap 10 – 20 grams   

254.  Shampoo 20 ml   

255.  Shampoo sachets   

256.  Dental Kit (Tooth brush and Paste – 8 - 10 grm) set   

257.  Mosquito repellent machine with liquid set   

258.  Mosquito repellent liquid   

259.  Plastic Rope    

260.  Sutli Rope   

261.  Green Tea Bags – 100 tea bags pack   

262.  Tea Bags – 100 tea bags pack   
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263.  Sugar sachets 5 grms – 100 sachets pack   

264.  Milk powder sachets 5 grms – 100 sachets pack   

265.  Coffee powder sachets 2 grms – 100 sachets pack   

266.  Toffee / Chocolate bottle (200 – 250 pieces ) pack   

267.  Premium Toffee / chocolate packets (100 pieces) pack   

268.  Magnetic White Board 3 ft X 4 ft   

269.  Magnetic White Board 6 ft X 4 ft   

270.  Magnetic White Board 2 ft X 3 ft   

271.  Bulletin Board Green / Red /  Blue 2 ft. X 3 ft. color    

272.  White board stand good quality   

273.  White board magnet   

274.  Good quality Transparent Plastic folder  FS size   

275.  Good quality  L – type Transparent Plastic folder FS size   

276.  Good quality L – type leather folder FS size   

277.  Good quality L – type jute folder FS size   

278.  Good quality stick file   

279.  Tissue Paper packet   

280.  Toilet Roll    

281.  Candle packet   
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282.  Plastic Transparent Name Tag key ring   

283.  Good quality wall clock   

284.  Good quality table clock   

285.  AUX cable with 3-5 mtr long   

286.  HDMI male to VGA female converter cable   

287.  Computer Mouse wired   

288.  Computer Mouse wireless   

289.  Computer Key Board wired   

290.  Computer Key Board wireless   

    

    

 Date:  Signature : 


