GOVERNMENT OF ASSAM
* DIRECTORATE OF TRAINING
' ASSAM ADMINISTRATIVE STAFF COLLEGE
JAWAHARNAGAR, KHANAPARA; GUWAHATI - 22
PHONE NO.0361-2363325, eMail: director@aasc.gov.in

ECF No: E - 566765 /125 Dated, Guwahati, the 13" of February, 2026
NOTICE INVITING TENDER

Sealed Tenders affixing court fee stamp of Rs.8.25/- (Eight rupees and twenty five paise) only are invited in
two (2) bid system: a) Technical Bid & b) Financial Bid by the undersigned from intending registered
firms/suppliers/sole proprietors for Tender for supply of Stationary and Miscellaneous items (list of articles
available with the tender documents) for use in Director of Training, Assam Administrative Staff College (AASC) ,
Guwahati-22 for the year 2026-27

Time Schedule

a) Date of issue of Tender Documents: 14/02/2026

b) Date, Time & Venue of Pre-bid meeting with interested bidders 20/02/2026 at 12:30 pm in AASC,
¢) Last Date of Submission of Tenders: 12/03/2026 till 5:00 pm

d) Date, Time & Venue of Opening of Tender (Technical bid): 13/03/2026 at 12:00 pm at Assam

Administrative staff College, (AASC)
Guwahati-22
d) Date, Time & Venue of Opening of Tender (Financial bid): To be intimated in due course of time.

The interested firms/suppliers/sole proprietors may collect the tender documents from Assam Administrative
Staff College, (AASC) Guwahati-22 during the office hours upto 4:00 pm of 12" of March, 2026 on payment of Rs.
500/-(Rupees Five Hundred) only, in cash to our cashier only and collect the receipt from casher. The payment of
Rs.500/- is non-refundable. The tender documents may also be downloaded from the website.
Www.aasc.assam.gov.in. or SPPP portal. However, the payment of Rs 500/- in cash to our cashier only will have to
be made in any case and bidder has to collect the cash receipt from the casher. This Receipt has to be submitted with
the tender document (Technical bid) by the bidder.

If the schedule date and time of opening the tender is to be postponed due to any unforeseen event, same will

be opened on the next working day or on any day fixed by the Director of Training, Assam Administration Staff
College, Guwahati-22

The Director of Training, Assam Administrative Staff College reserves the right to accept or reject any or all
tender papers without assigning any reasons thereof,

Director of Training

Assam Administrative Staff College
Khanapara, Guwahati — 781022



S Ne sy 2L

DETAILED TERMS AND CONDITIONS

1. The tenderer must be based in Guwahati city and have a shop/showroom/office within the
Guwahati Municipal Corporation (GMC) area.
2. The tender shall be submitted in two separate sealed envelopes:

a) "“Documents for Technical Bid (Tenderer’s Name)”
b) “Documents for Financial Bid (Tenderer’s Name)”

Both envelopes shall be placed inside one main sealed envelope, duly sealed and
superscribed in CAPITAL LETTERS as: “TENDER FOR SUPPLY OF STATIONERY AND
MISCELLANEOUS ITEMS”.

Non-submission of the Financial Bid in a sealed envelope shall lead to disqualification.

3. The following documents must be enclosed with the Technical Bid, duly signed and sealed on

Q{A

each page, failing which the tender shall be rejected: %

a) Firm Registration Certificate / Shop & Establishment Registration / Supplier Registration
Certificate/Proprietorship Certificate

b) Valid Trade License A

c) GST Registration Certificate

d) PAN Card

e) Earnest Money Deposit (EMD) of Rs. 75,000/ (Rupees Seventy-Five Thousand only) in the form
of a Demand Draft drawn in favour of Director, Assam Administrative Staff College, Society §

f) Income Tax Returns of the last three (3) financial years

g) Copy of supply order from Government Organization / PSU as proof of experience.
(Minimum 3)

h) Escalation Matrix (details of the vendor’s management for escalation of complaints, if any) %

i) Duly filled Annexure-I ‘

4. Only those tenderers who qualify in the Technical Bid shall be considered for evaluation of the
Financial Bid.

5. Financial Bid:

a) Rates shall be quoted item-wise, inclusive of delivery charges, GST, and all applicable
taxes.

b) Rates must be signed and sealed on each page.

¢) Annexure-l and Annexure=Il must be duly filled and submitted.

6. Rates in the Financial Bid shall be quoted both in figures and words, clearly and legibly.

Overwriting/erasing should be avoided. Quotation of rates for all items in Annexure-Il is
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k " mandatory. The Grand Total of unit cost of all items shall be considered for selection of the L1

bidder. Bidders shall consider the frequency of demand while quoting rates.

All bidders are advised to attend the Pre-Bid Meeting to seek clarification on any queries from
the Tender Committee.

The estimated tender value is Rs. 15,00,000/- (Rupees Fifteen Lakh only). This estimate does not
guarantee any minimum procurement. An EMD of Rs. 75,000/- (Rupees Seventy-Five Thousand
only) in the form of Demand Draft drawn in favour of Director, Assam Administrative Staff
College Society, Guwahati—22 shall be submitted along with the tender.

The EMD of the selected bidder shall be converted into Security Deposit and retained by the
Directorate of Training, Assam Administrative Staff College, Guwahati till completion of the
tender period.

Each tenderer or its authorized representative must produce samples of all items when required
during Financial Bid evaluation. Failure to produce samples may result in rejection of the tender.
The accepted rates shall remain valid for one (1) year from the date of acceptance. The period
may be extended at the discretion of the competent authority.

The Director of Training reserves the right to accept or reject any or all tenders, including the
lowest bid, without assigning any reason, and to cancel the contract before expiry of its term.

In case of non-compliance with the work order by the successful bidder, the Security Deposit
shall be forfeited and the firm shall be blacklisted for three (3) years, following due process.
Bidders shall quote prices for original toners and printer consumables only. Compatible or
duplicate items shall not be accepted.

All payments shall be made through Online Mode only. No cash or advance payment shall be
made.

Items shall be ordered as per actual requirement. Unused items shall be returned, and the
supplier shall collect such items from the Office of the Directorate of Training, Assam
Administrative Staff College, Guwahati-22 without additional cost. Final bills shall be prepared
based on actual supply, after adjusting returned items. Additional supply orders may be issued if
actual requirement exceeds the estimate.

The selected supplier shall supply the items within 24 hours upon receipt of the supply order.
The supplier shall provide best quality products at all times. No compromise on quality shall be
accepted.

Prices of all items shall remain valid for the entire contract period. No request for price escalation
shall be entertained after acceptance of tender rates. Items are categorized as Mostly Used,
Moderately Used, and Rarely Used based on expected frequency of demand, which bidders
must consider while quoting rates.

PENALTY PROVISIONS

If more than 5% of any lot is found defective, substandard, damaged, or non-conforming to
approved samples/specifications, the entire lot shall be rejected and replaced within 7 days at
no extra cost.
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r Any vendor who refuses to deliver Items as per agreed rate contract will be considered wilfully
violating Tender Conditions and Penal Provisions will be appropriately taken as per laid down
laws of the land. And will be blacklisted for three years.

» Second quality failure: Penalty of 20% of lot value and placement under performance watch

» Third quality failure: Termination of contract, forfeiture of security deposit, and blacklisting for
1-3 years

» Delay in replacement: Liquidated damages @ 1% per week, subject to a maximum of 10% of lot
value

» Defects noticed within 30 days of use shall require full replacement and be treated as quality
failure

» Supply of counterfeit/duplicate/low-quality items shall result in immediate termination,
forfeiture of security deposit, blacklisting for minimum 3 years, and legal action, if required
Penalties may be recovered from pending bills, security deposit, performance security, or any
other dues payable.

21. Termination of Contract:
a) The supplier/tenderer may terminate the contract by giving two (2) months’ prior
written notice to the Director of Training, Assam Administrative Staff College, Guwahati,
without assigning any reason.

b) The Assam Administrative Staff College (AASC) may terminate the contract at any

time by giving thirty (30) days’ prior written notice to the supplier, without assigning any
reason.

¢) Termination shall not affect obligations already incurred, including settlement of
accounts, return of materials, or enforcement of penalties, if any.

w
Director of Training
Assam Administrative Staff College
Khanapara, Guwahati — 781022
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Annexure-| ’

(Technical Bid)

Particulars/Profile of the firm

1. Name of the firm

2. Office address in Guwahati
(Address proof copy to be enclosed)

3. (i) Mobile phone no. with Whatsapp
(ii) E-mail

4. Name /residential address /mobile no. of
contact person during working days and
weekends

5. Whether the firm is sole
proprietary/partnership
(Please enclosed a copy of partnership deed/
power of attorney, wherever applicable)

6. PAN No.(Copy enclosed)
7.  GST Registration No. (Copy enclosed)

8.  Firm Registration Certificate No
(Please enclosed a copy)

9. Bank details :-
(a) A/c holder Name
(b) Bank Name
(c) A/c Number
(d) IFSC
(e) Branch Name
(Copy of passbook / account statement to be
Enclosed)
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10. Date of establishment of the firm

11. Business turnover of the firm during last 3
years
2022-23
2023-24

2024-25 :
12. Experience in years (if, any) g &

(with Govt. organisation/PSU)

(Supply orders copy to be attached as proof )
¢ All the above information should be supported by proper documents, copy of which has to be Qﬁ\
enclosed.

Signature

Name & Address of the firms/suppliers/sole
proprietors with seal

Please attach separate sheet/s, if required



Annexure |l

i Stationery Items List




Annexure-Ill

Stationery Items List

(Financial Bid)

1. Note Sheet paper (FS size) 80 GSM (good & printable Moderately
quality) used
2. Alpin (100 pin) packet Rarely used
3. Photostat Paper FS size, 75 GSM(White) Moderately
used
4. Photostat Paper A4 size, 75 GSM (White) Mostly used
-4 Photostat Paper A4, 100 GSM (White) Rarely used
6. A4 size paper Yellow 75 GSM Rarely used
y & A4 size Colour Paper 75 GSM Rarely used
8. CA File Cover (Good Quality) Rarely used
9, Service Envelope (28x12 cm) Plain Rarely used
10. Envelope (28 x 12 cm) Plain Rarely used
T1. A4 size envelope (Laminated) Mostly used
12. Punching Machine, (Two hole) Rarely used
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13. Punching Machine (Single hole) Mostly used
14. ° | Notebook with Spiral Binding Mostly used
(Size A5, 70 GSM paper, 100 pages)
15. Notebook with Spiral Binding Mostly used
(Size A5, 70 GSM paper, 300 pages)
16. Pakka Binding Register Best Quality Per No. Rarely used
17. Library Accession Register Per No. Rarely used
18. Periodical Register Per No. Rarely used
19. Library Gate Register Per No. Rarely used
20. Library Membership Register Per No. Rarely used
21. Plastic Scale 12 inch Moderately
used
22. Wooden scale 12 inch Rarely used
23. ":-‘.taple Machine No.10 Mostly used
24, Staple Machine Pin No.10 Mostly used
25, Staple Machine 24/6 Rarely used
26. Staple Machine Pin 24/6 Rarely used
27. Staple Machine Jumbo size 24/6 Rarely used
28. Heavy Duty Staple Machine - 250 sheets capacity Rarely used
29. Heavy Duty Staple Pin Rarely used
30. Chart Paper (White) Moderately
used




31. Chart Paper (black) Rarely used

32. Chart Paper (colour) Rarely used

33. Flip Chart (white) Moderately
used

34. Sealing wax Rarely used

35. Wax Candle (100 x 6) Rarely used

36. Match Box single Packet Rarely used

37, Scissor big 10 inch Moderately
used

38. Scissor small 6 to 8 inch Moderately
used

39. Binders” Clip 32 mm Moderately
used

40. Binders’ Clip 41 mm Moderately
used

41. Binders’ Clip 51 mm Moderately
used

42. Damper Rarely used

43. Clip Board (FS size) Rarely used

44, Clip Board (A4 size) Rarely used

45, Pen drive (16 GB) (Renowned/Reputed Brands) Mostly used

46. Pen drive (64 GB) (Renowned/Reputed Brands) Mostly used

47. Pen Drive (128 GB) (Renowned/Reputed Brands) Rarely used
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48. Pen Drive (256 GB) (Renowned/Reputed Brands) Rarely used
49.° | Pen Drive (512 GB) (Renowned/Reputed Brands) Rarely used
50. Pen Drive (1 TB) (Renowned/Reputed Brands) Rarely used
51. Pen Drive C- type (64 GB) (Renowned/Reputed Brands) Rarely used
52. Pen Drive C- type (128 GB) (Renowned/Reputed Brands) Rarely used
53. Pen Drive C- type (256 GB) (Renowned/Reputed Brands) Rarely used
54, Pen Drive C- type (512 GB) (Renowned/Reputed Brands) Rarely used
55 Pen Drive C- type (1 TB) (Renowned/Reputed Brands) Rarely used
56. External Hard Disc USB 3.0 ( 1 TB) Rarely used
(Renowned/Reputed Brands)
57. External Hard Disc USB 3.0 ( 2 TB) Rarely used
(Renowned/Reputed Brands)
58. External Hard Disc USB 3.0 ( 5 TB) Rarely used
59. CD Blank (700 MB) (Renowned/Reputed Brands) Rarely used
60. DVD Blank (Renowned/Reputed Brands) Rarely used
61. Ball Pen (Blue/Black/Red/Green) Cello, Reynolds or Mostly used
equivalent
62. Ball Pen Premium (Blue/Black/Red/Green) Mostly used
63. Gel Pen (Blue/Black/Red/Green) Mostly used
64. Gel Pen Premium (Blue/Black/Red/Green) Mostly used
65. Pilot Pen (Blue/Black/Red/Green) Moderately
used
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66. Wooden Pencil HB black Moderately
used - .
67. Eraser (rubber) Moderately
used
68. Wooden Pencil Sharpener Moderately
used
69. White correcting fluid (Tube) Moderately
used
70. Laminated file Cover & File Board Mostly used
(14’ x 9 inch) combine set
y i Nylon tag (long) 10 inch, good quality Mostly used
T2 Cotton tag (long) 10 inch good quality Moderately
used
3 Flag 3 colour Moderately
(Removable Page marker) (3/3 inch) used
74. Flag 5 colour Mostly used
(Removable Page marker) (3/3 inch)
75. Flag 5 colour Moderately
(Removable Page marker plastic / neon) (3/3 inch) used
76. Sticky Notes — 5 color Moderately
(Removable Page marker) (75 mm X 75 mm) used
7 5 Good quality Sketch Pen packet Moderately
used
78. Good quality Crayons packet Rarely used
79. Good quality water color packet Rarely used
80. Good quality fabric color rely used

4
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81. .| Gum Liquid 700 ml bottle Moderately
used

82. Gum Liquid 200 ml bottle Moderately
used

83. Gems clip (plastic) Moderately
used

84. Paper weight Glass (Decorated) Rarely used

85. Paper weight Acrylic (Decorated) Rarely used

86. Paper weight Metal (Decorated) Rarely used

87. Highlighter Pen Set of 5 Moderately
used

88. Highlighter Pen Moderately
used

89. Ring File FS size Rarely used

90. Glue stick 15grams Moderately
used

91. Glue stick 25grams Mostly used

92. White Board Marker (Red/Blue/Black/ Green) Mostly used

93. Permanent Marker (Red/Blue/Black/ Green) Rarely used

94, OHP Pen (Red/Blue/Black/ Green) Mostly used

95. Desi Knife (Paper cutter) Best quality Rarely used

96. White Board Duster Moderately
used

10
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97. Brown tape (1”) Rarely used
98. Brown tape (2”) Rarely- l;SEd
99, Tape Transparent (1”) Rarely used |
100. Tape Transparent (2 “) Rarely used
101. Black Tape (1”) Rarely used
102. Black Tape (2”) Rarely used
103. Double sided tape (1”) Rarely used
104. Double sided tape (2") Rarely used
105. Index File big (Laminated) Rarely used
106. Board Pin (Brass & Plastic cap) Rarely used
107. Plastic file Tray (Standard) Rarely used
108. Cash Book 200 - 250 pages Rarely used
109. | Stock Book 200 - 250 pages Rarely used
110. Voucher File Rarely used
111. Calculator 8 digit Rarely used
112. Calculator 12 digit Moderately
used
113. Liquid Gum for fixing plastic, wood etc 20 ml Moderately
used
114. | PVC/ Acrylic name plate V-Shape 10 Moderately
used

11
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115. .| Hand Sanitizer 500 m| Moderately
- used
116. Surgical Mask Rarely used
117. Surgical Gloves Rarely used |
118. | Spine Label sticker 32 mm Rarely used
119. | Rubber band Packet (500 gram) Rarely used
120. Stamp Pad Moderately
used
121. | Stamp Pad ink Rarely used
122. Rubber Stamp (Polymar) per line Moderately
used
123, Rubber Stamp (Polymar) Single Line Moderately
used
124, | Self Inking Rubber Stamp Moderately
used
125. | Round Seal (Rubber stamp) Moderately
used
126. Pencil Battery 23AE 12V Moderately
used
127. | Jute bag (capable of carrying laptop) Mostly used
(Back pack style bags not needed)
128. Duracell Ultra battery (AA size) Mostly used
129. Duracell Ultra battery (AAA size) Mostly used
130. | Wrapping paper Rarely used
131. Cello tape dispenser Rarely used
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132. | Punching machine Big size Rarely used

133. | Paint brush 8 No/10 No. Rarely used

134. Pen stand for office table (CPI good quality) Rarely uséd-

135. | Rubber band packet 100 gm Rarely used

136. | Marking Cloth (per meter) Rarely used

137. | Transparent sheet for spiral binding (A4 size) + Spiral for Moderately
spiral binding A4 size + Colour sheet A 4 size for spiral used
binding (set )

138. Transparent sheet for spiral binding (Legal size) + Spiral for Moderately
spiral binding legal size + Colour sheet legal size for spiral used
binding

139. Steel lock 55 mm 7 liver with three key set Rarely used

140. Steel lock 50 mm 6 liver with three key set Rarely used

141. | Bath Towel white Moderately

used

142. Bath Towel colouring Rarely used

143. Hand Towel white Moderately

used

144. Hand Towel colouring Rarely used

145. | Towel Small (16” x 24”) (best quality) white Moderately

used

146. | Towel Small (16” x 24”) (best quality) colouring Rarely used

147. Bed Sheet White - Single bed Moderately

used
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148. | Bed Sheet White — Double bed Rarely used

149.- | Pillow Cover White Moderately
: used

150. | Duvet - Single bed Moderately
used

151. Duvet - Double bed Rarely used

152. Drinking Glass Seat (6 Pc) Moderately
used

153. | Cup & Saucer (bone china) 6 PC set Moderately
used

154. Coir rope per 250 grams Rarely used

155. | Waste Paper bucket (Dustbin) Rarely used

156. Drinking Glass Coaster Rarely used

157. | Stainless steel Electric Kettle (1500 watts) Rarely used

158. | Remote Control calling bell with remote and batteries Moderately
used

159. | Table calling bell Rarely used

160. | Room Heater with Double element (rode) 1500 watts Moderately
used

161. Riso Ink CZ type S-4877 Moderately
used

162. Riso Master CZ type 5-4876 Moderately
used

163. | NPG 51 Toner cartridge for Canon IR 2530 Moderately
used

14
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164. NPG 56 Toner Cartridge for Canon IR 4245 Moderately
used -

165. | NPG 59 Toner Cartridge for Canon IR 4245 Moderately

used :

166. Ricoh Photocopy machine Toner for Model MP 2014AD Moderately
used

167. Ricoh Photocopy machine Developer for Model MP 2014 Moderately
AD used

168. Ricoh Photocopy machine Drum for Model MP 2014 AD Moderately
used

169. Ricoh Photocopy machine Toner for model No. MP 2501 SP Moderately
used

170. Ricoh Photocopy machine Drum for model No. MP 2501 SP | Moderately
used

171. Ricoh Photocopy machine Developer for model No. MP Moderately
2501 SP used

172, Ricoh SP 310D N Printer toner (SP310) Moderately
used

173. HP Laserjet Pro M104a toner-19 A Moderately
used

174. HP Laserjet M208w toner 137A Moderately
used

175. HP LaserjetM1136MFP CC388AC Moderately
used

176. | HP LaserJet Pro MAO3dn-28A Moderately
used

177. HP colour LaserJet MFP 178nw 119A (CMYK) Moderately
used
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178. HP Colour Laserjet Pro MFP M479dw-416-A (CMKY) Moderately
g : used

179. | HP toner 12-A Moderately
= used

180. HP Toner 18-A Moderately
used

181. HP Toner 19-A Moderately
used

182. HP Toner 28-A Moderately
used

183. HP Toner 36-A Moderately
used

184, HP Tonner 77 A Moderately
used

185. HP Toner 85-A Moderately
used

186. HP Toner 88-A Moderately
used

187. HP Toner 137-A Moderately
used

188. | Toner Epson 005 Moderately
used

189. Toner Epson 008 Moderately
used

190. USBHuB4in1 Rarely used

191. USBHuB7in1 Rarely used

192. | Universal 4 socket extension board 5 mtr.cable Rarely used
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193. | Universal 4 socket extension board 10 mtr.cable Rarely used
194. | Universal 4 socket extension board 15 mtr.cable Rarely used
195. Premium quality Dinner 6 person set Rarely used-
196. | Bone china dinner plate 11 - 12 inch white Rarely used
197. | Bone china quarter or BNB plate 6 - 7 inch white Rarely used
198. | Glass Bottle 1 Itr. REIFE';LISE(’
199. Premium quality plastic tea / coffee tray large size Rarely used
200. Premium quality wooden tea / coffee tray large size Rarely used
201. Premium quality glass tea / coffee tray large size Rarely used
202. 20 Itr. Water jar with dispenser Mostly used
203. 20 Itr. Water jar Mostly used
204. 1 Itr. Packaged drinking water bottle Mostly used
205. 500 ml. Packaged drinking water bottle Mostly used
206. 200 ml. Packaged drinking water bottle Mostly used
207. Paper Cups good quality pack of 100 Mostly used
208. Phenyl 1 Itr. bottle Rarely used
200. Phenyl 5 Itr. bottle Moderately
used
210. Harpic 5 Itr. bottle Moderately
sed
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211. .| Harpic 1 Itr. bottle Rarely used—‘
212. Harpic 500 ml. bottle Rarely used
213. Floor Cleaner 5 Itr. bottle Moderately
used
214. | Floor Cleaner 1 Itr. bottle Moderately
used
215, Floor Cleaner 500 ml. bottle Moderately
used
216. Hand wash liquid 5 Itr. bottle Moderately
used
217. Hand wash liquid 1 Itr. bottle Moderately
used
218. Hand wash liquid 500 ml. bottle Moderately
used
219. | Hand wash liquid 200 / 250 ml. bottle Moderately
used
220. | Hand wash dispenser Moderately
used
221. Roaom freshener spray Mostly used
222. | Room freshener blocks Meoderately
used
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223. Room freshener sachets Moderately
used - .
224, Automatic Room freshener with machine Moderately
used 4
225. Glass cleaner 5 Itr. bottle Moderately
used
226. Glass cleaner 1 Itr. bottle Moderately
used
227. Glass cleaner 500 ml. bottle Rarely used
228. Naphthalene Balls 1 kg. pack Rarely used
229. | Naphthalene Balls 500 gm. pack Rarely used |
230. Naphthalene Balls 200 gm. pack Rarely used
231. | Citronella 1 ltr. bottle Moderately
used
232. Citronella 500 ml. bottle Rarely used
233. | Citronella 200 / 250 ml. bottle Rarely used
234. Citronella 30 ml. bottle Rarely used
235. Garbage Bag Jumbo size 1 kg pack Moderately
used
236. | Garbage Bag Medium size 1 kg pack Moderately
used
237. | Garbage Bag Small size 1 kg pack Moderately |
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238. Premium quality Plastic Bucket 20 Itr.capacity Rarely used

239, | Premium quality Plastic Bucket 10 Itr.capacity Rarely used

240. Premium quality plastic mug Rarely used

241. Plastic Jug Rarely used

242. Steel Jug Rarely used

243. | Glass Jug Rarely used

244, | Wet Mop Moderately
used

245, Dry Mop Moderately
used

246. Broom Moderately
used

247. Hand brush for basins Rarely used

248. | Hand brush for toilets Rarely used

249, Wiper for bathroom cleaning Rarely used

250. Hand gloves 100 pcs. pack Rarely used

251. | Good quality Door mat for room Rarely used

252. Good quality Door mat for bathroom Moderately
used

253. Soap 10 — 20 grams Moderately
used
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254. | Shampoo 20 mi Moderately
used "

255. | Shampoo sachets Moderately
used -

256. Dental Kit (Tooth brush and Paste — 8 - 10 grm) set Moderately
used

257. | Mosquito repellent machine with liquid set Moderately
used

258. | Mosquito repellent liquid Moderately
used

259. | Plastic Rope Rarely used

260. Sutli Rope Rarely used

261. | Green Tea Bags — 100 tea bags pack Mostly Used

262. | Tea Bags — 100 tea bags pack Mostly Used

263. Sugar sachets 5 grms — 100 sachets pack Moderately
used

264. Milk powder sachets 5 grms — 100 sachets pack Rarely used

265. | Coffee powder sachets 2 grms — 100 sachets pack Mostly Used

266. Toffee / Chocolate bottle (200 — 250 pieces ) pack Moderately
used

267. Premium Toffee / chocolate packets (100 pieces) pack Rarely used

268. | Magnetic White Board 3 ft X 4 ft Rarely used

21
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269. 4 Magnetic White Board 6 ft X 4 ft Rarely used

270, | Magnetic White Board 2 ft X 3 ft Rarely used

271. Bulletin Board Green / Red / Blue 2 ft. X 3 ft. color Rarely used

272. White board stand good quality Rarely used

273. | White board magnet Rarely used

274, Good quality Transparent Plastic folder FS size Mostly Used

275. Good quality L-type Transparent Plastic folder FS size Moderately
used

276. | Good quality L - type leather folder FS size Moderately
used

277. | Good quality L - type jute folder FS size Moderately
used

278. | Good quality stick file Moderately
used

279. Tissue Paper packet Moderately
used

280. | Toilet Roll Moderately
used

281. | Candle packet Rarely used

282. Plastic Transparent Name Tag key ring Rarely used

283. Good quality wall clock Rarely used

284, Rarely used

Good quality table clock
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285. | AUX cable with 3-5 mtr long Rarely used
L 7]

286. HDMI male to VGA female converter cable Moderately
used

287. Computer Mouse wired Rarely used

288. Computer Mouse wireless Rarely used

289. | Computer Key Board wired Rarely used

290. Computer Key Board wireless Rarely used

291. | Usb type c male to usb type c female cable Moderately
used

292. | Usb type a male to usb type a female cable Moderately
used

293. | Electronic Slide changer Moderately
used

294. Brother toner tn-3608x| Moderately
used

295. Brother toner tn-3608 Moderately
used

296. Brother toner tn-3618 Moderately
used

297. | Brother toner tn-3608xxi Moderately
used
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298. | Photo paper A4 size 210 GSM per rim with 100 sheets Moderately

. used
4

299 Official letter head (40 sheets) A4 size 100 GSM Moderately
used

300. | Acrylic planner and organizer Rarely used

301. 9 volt battery Rarely used

302. 6.35 mm TRS 1/4 cable - 6.35mm stereo jack instrument Rarely used

cable

303. Good quality fountain pen Moderately
used

304. Good quality fountain pen ink Rarely used

305. | Good quality floral Assamese Gamucha cotton (handloom Moderately
made) used

306. | Good quality floral Assamese Gamucha Silk Rarely used

307. Premium quality jute bag for trainees Moderately
used

308. | Premium memento Moderately
used

309. Premium tea packets for gifts to esteemed guests 250 gms Moderately
used

310. Premium tea packets for gifts to esteemed guests 250 gms Moderately
used
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311. | Photo frame with glass 4 inch x 6 inch Rarely used
312. Photo frame with glass 5 inch x 7 inch Rarely u:s;ed.
313. | Photo frame with glass 8 inch x 12 inch Rarely us:;d '
314. | Photo frame with glass 12 inch x 16 inch Rarely used
315. Photo frame with glass 16 inch x 24 inch Rarely used
316. Button file folder (transparent) legal page Sized with plastic Moderately
handle and button (In a Landscape Format) used
317. Premium Wooden Memento Rarely used
318. Colour Toner/cartage/ink for EPSON L130 printer original Moderately
used

Grand Total per unit cost of all items

Date:

e Items marked as ‘Mostly Used’ will be required
most.

e Items marked as ‘Moderately Used’ will be required
in moderate quantity.

e |tems marked as ‘Rarely Used’ will be required in
least amount only sometime.

25

Signature & Seal:

oy




