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GOVERNMENT OF ASSAM  

DIRECTORATE OF TRAINING  

ASSAM ADMINISTRATIVE STAFF COLLEGE  

AN INSTITUTE CERTIFIED UNDER THE STANDARDS OF ISO 9001:2015 

JAWAHARNAGAR, KHANAPARA; GUWAHATI-22 

PHONE NO.2363325, FAX NO.0361-2362361 

 

NOTICE INVITING TENDER 

 

No.AASC(L)237/2021/9         Dated Guwahati the 18
th

 of January, 2021 

 

 

 Sealed tenders in two-bid system affixed with non-refundable court fee stamp of 

Rs.8.25 (Rupees Eight and Twenty Five paisa only) only are invited from reputed 

registered firms/suppliers/manufacturers for supply of Double Sided Wood & Steel Book 

Racks at Assam Administrative Staff College as per specifications mentioned in the tender 

documents. The last date of submission of tenders is upto12 PM of 9
th

 February, 2021. 

The technical bids will be opened on the same day i.e. 9
th 

February, 2021 at 1 PM in 

presence of tenderers or their authorized representatives. The financial bids will be opened as 

per schedule of the tender in presence of technically qualified bidders. The interested 

firms/suppliers/manufacturers may collect the tender documents from Assam Administrative 

Staff College during the office hours on payment of Rs. 500.00 (Rupees Five Hundred) only 

in cash or Demand Draft drawn in favour of “Director, Assam Administrative Staff College 

Society” which would be non-refundable. 

 

 The tender documents may also be downloaded from the website, 

www.aasc.assam.gov.in. However, the payment of Rs 500.00 only in cash or Demand Draft 

will have to be made in any case. 

 

 The Director of Training, Assam Administrative Staff College reserves the right to 

accept or reject any or all tenders without assigning any reason thereof. 

 

 

Sd/- 

Director of Training 

Assam Administrative Staff College 

Guwahati – 781 022 

 

 

 

 

 

 

 

 

 

http://www.aasc.assam.gov.in/
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ASSAM ADMINISTRATIVE STAFF COLLEGE 

KHANAPARA,GUWAHATI-781022 

 

 

 

NOTICE INVITING TENDER FOR SUPPLY AND INSTALLATION OF DOUBLE SIDED WOOD AND 

STEEL RACKS AT ASSAM ADMINISTRATIVE STAFF COLLEGE LIBRARY 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
Name of the tenderer ____________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 

 

 

 

 

Cost of Document– Rs. 500.00 
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SCHEDULE OF TENDER 

Sl. No. Activity description Schedule 

1 Tender No. AASC(L)237/2021/9 

2 Time and last date of submission 
of tender 

upto12.00PM,9thFebruary, 2021 

3 Time and Date of Opening of 
Technical Bids  

1.00 PM, 9thFebrurary, 2021 

4 Time and Date of Opening of 
Financial Bids 

11.00 AM, 11th February, 2021 

5 Minimum Validity of tender 
offer  

One year from the date of issue of 
the supply order. 

6 Services to be offered  Supply and installation  

7 Amount of EMD to be Deposited  Rs. 20,000.00 (Rupees Twenty 
Thousand Only) 

8 Cost of Tender Document  Rs. 500.00 (Rupees Five Hundred 
Only) 

 

 

           
 
 
 

Sd/- 
Director of Training 

AssamAdministrativeStaffCollege 
Jawaharnagar, Khanapara, Guwahati–22 
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TERMS AND CONDITIONS 

1. The tender should be accompanied by anEarnest Money Deposit (EMD) of 

Rs.20,000.00(Rupees Twenty Thousand) only in the form of Banker’s Cheque/ 

Demand Draft in favour of “Director of Training, Assam Administrative Staff College”. 

Tenders without EMD shall be summarily rejected. Firms eligible for exemption from 

EMD should submit valid supporting documents. 

The EMD of the unsuccessful tenderers shall be returned within 30 days of 

issue of final supply order to the successful tenderer. The EMD of the successful 

tenderer shall be returned on completion of the warranty period. 

 

2. Copies of valid Trade License, PAN card, GST Registration and Dealership Certificate 

of quoted brand should be submitted along with the tender. 

 

3. The tenderer shouldsubmit experience certificate (copies of previous work orders) 

along with their annual turnover not less than Rs. 10,00,000.00 (Rupees Ten Lakhs 

Only) duly certified by Chartered Accountant for the last two (2) financial years i.e. 

2018-19 and 2019-20. 

 

4. Rate should be quoted both in figure and words inclusive of all admissible taxes and 

should be valid for a period of one (1) year from the date of issue of supply order. 

 

5. The successful tenderer will be solely responsible for after-sale services (in case of 

damage of items) within 24 hours of intimation, failing which the security deposit 

will be forfeited. 

 

6. The warranty should be comprehensive and should be valid for one (1) year. 

 

7. The number of items may vary (if any) depending upon the requirement of items at 

the time of issue of supply order. 

 

8. The items should be supplied at least within 15 (fifteen) days from the date of issue 

of supply order. 

 

9. The Director, Assam Administrative Staff College reserves the right to accept/reject 
any one or all tenders without assigning any reason thereof. 

 
 

 
Sd/- 

Director of Training 
Assam Administrative Staff College 

Jawaharnagar, Khanapara, Guwahati – 781 022 
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TECHNICAL SPECIFICATIONS 

 

A) Double Sided Wood and Steel Book Racks, Main Unit– 12 nos. and Add OnUnit– 12 nos. 
 

Sl No. Parameters Specifications 

1 Product Size ▫ Width: Main Unit 926mm,  
          Add On Unit 900mm  
▫ Height: 1890mm(Incl. 85mm Skirting)  
▫ Depth: 590mm 

2 Construction ▫ Rigid knockdown construction. 
▫ Back panel up to the bottom of third rack for 
additional rigidity. 

3 Material ▫ Racks, Back Panel & Skirting: CRCA 0.8mm 
Thickness.  
▫ Side panels: 26mm thick prelaminated 
particle board (PLB) with laminate on both 
sides. 

4 Finish ▫ Metal panels: Epoxy Polyester Powder coated 
to the thickness of 50 microns (±10). 

5 Stackability ▫ The add-on units can be stacked width wise to 
form a bank of racks having common side 
panel. 

6 Accessibility ▫ From front & Back (Racks on both sides). 

7 Number of racks ▫ Bottom plus four fixed racks on each side. 
(Total 10 Loading levels). 
▫ Beading is provided for stiffening of the racks.  
▫ Uniformly Distributed Load Capacity per each 
full shelf is 80 Kg maximum. 

8 Rack back stiffener ▫ At the rear side of the racks, back stiffeners 
are provided. These are to support books on 
the rear side & also act as divider between 
front & rear books in upper two compartments. 

9 Label holder ▫ Two Label Holders on each Main Unit to insert 
labels for identification 

 

 

  



6 
 

TECHNICAL BID 

 (Annexure 1) 

 

I) Particulars/Profile of the firm 

 

 

1. Name of the Tenderer    : 
 

2. Office address      : 
 

3. i) Telephone No.     : 
 
ii) Mobile phone No.     : 

iii) E-Mail      : 

 

4. Name/residential address/Phone No. of  
Contact person during working days and weekends : 

 

5. Whether the firm is proprietary/partnership : 
 

6. Name and address of the proprietor/partner : 
 

 

 

 

Signature  ______________________________ 

 

Name & Addressof the firm with seal_______ 

_________________________________ 

________________________________ 
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II) PARTICULARS OF EARNEST MONEY DEPOSIT 

 

Sl No. D. D. No. Date Name of the 
Bank/Branch and 
Place 

Amount 

1 

 

 

    

 

I/We ………………………………………………………………………….. hereby declare that the particulars 

furnished by me/us in this offer are true to the best of my/our knowledge and I/We 

understand and accept that, if at any stage the information furnished by me/us are found to 

be incorrect or false, I/We am/are liable for disqualification from this tender and also liable 

for any penal action that may arise due to the above, besides being blacklisted.  

 

Signature    :  

Name     :  

Designation    :  

Name of the tenderer  :  

Address of the tenderer  :  

 

 

 

Mob. No.   :  

Email Address   :  

Website address (if any) :  

Date    : 
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FINANCIAL BID 

(Annexure 2) 

Sl. 
No. 

Particulars Qty. Rate per 
unit in Rs. 
(exclusive 
of taxes) 

GST 
(Rs.) 

Amount 
perunit in 

Rs. 
(inclusive of 

all taxes) 

Total 
amount in 

Rs. 
(inclusive of 

all taxes) 

1)  Main Unit 12     

2)  Add on unit 12     

     Grand total  

 In words 

 

(The prices quoted are inclusive of one (1) year comprehensive warranty) 

 

 

(Financial bid is to be submitted in a separate sealed envelope) 

 

 

Name and Designation 

 

Address 

 

Signature of the Authorised signatory 

 

  



9 
 

 

INDEX 

 

Sl. No. Particulars Yes/No Page No. 

1 Whether EMD submitted or not   

2 Trade License No.   

3 PAN Card No.   

4 GST registration No.   

5 Dealership Certificate   

6 Annual turnover for the financial year 

2018-19  

2019-20  

  

7 List of clients (attach extra sheet if required)    

8 Proof of experience. (Attach documentary proof in 
support of claim)  

  

 


