
  

 

 

TERMS & CONDITIONS 

 

1. The tenderers should submit copies of valid trade license, GST registration, Copy of 

the PAN card and Authorised Dealership Certificate. 

 

2. Rates should be quoted both in figure and words and inclusive of all taxes. 

 

3. The tender should be accompanied by EMD in form of Demand Draft/Bankers 

Cheque of Rs.2000.00 (Rupees Two Thousand) only in favour of “Director, Assam 

Administrative Staff College ”, which will be refundable. 

 

4. The delivery and installation have to be made immediately after issuing of work 

order. 

 

5. The selected party should take the responsibility of onsite support regarding any 

technical issue with the supplied products during the warranty period to be provided. 

 

6. The undersigned reserves the right to accept or reject any one or all tenders without 

assigning any reason thereof. 

 

 

 

 

 Sd/- 

Director of Training  

 Assam Administrative Staff College  

 

 

 

 

 

 

 

 

  



 

BIDDER’S DOCUMENTS 

LIST OF DOCUMENTS TO BE SUBMITTED BY THE FIRM 

 

 

Signature of tenderer with date & seal 

  

Sl. 

No. 
Documents Submitted 

1 Court fee stamps of Rs. 8.25/-  

2 EMD of Rs. 10,000/  

3 
OEM (Original Equipment Manufacturer) Authorization or Authorized 

Dealership Certificate 

 

4 Valid GST registration (enclose proof of document)  

5 PAN (enclose proof of documents)  

6 
Valid Trade license/ Registration certificate (enclose proof of 

document) 

 



 

 

FINACIAL BID 

 

 

Sl. 

No. 
Item 

Rate per Unit 

inclusive of all 

taxes 

(in Rs/-) 

Qty 
Total Price inclusive all taxes 

(In Rs/-) 

1.  

Laptop 

 
 

1 no. 
 

 

GRAND TOTAL (Rs/-) 
 

 

 GRAND TOTAL IN WORDS  

 

 

 

 

 

 

Signature of tenderer with date & seal 

 


