AASC-15012/4/2024-COMPUTER-AASC-Assam Administrative Staff College

GOVERNMENT OF ASSAM
DIRECTORATE OF TRAINING
ASSAM ADMINISTRATIVE STAFF COLLEGE
JAWAHARAGAR, KHANAPARA, GUWAHATI -22
Phone No0.0361-2363325, Email: aasc1960@vyahoo.com

REQUEST FOR QUOTATION

ECF: 39951/59

Sealed quotations along with PAN and valid GST registration are invited from the
reputed HP (OEM) Authorized Service Centre/Dealers for the “Repairing of 2 (two) HP
Notebook Laptops”. The last date and time for submission of the quotation is 7%
September, 2026 at 11.00 am.

Scope of Work

SINo

Item

Qty

Rate

Repairing of HP Notebook laptops
Model: HP 348 G7

Serial Nos.: 5CG144BXPN and
5CG144BXL1

Item wise rate must be
quoted inclusive of GST

The quotationers are requested to visit AASC and inspect the laptops for assessment
of the technical issues before submission of their respective quotations.

The quotations would be opened on the same day i.e. 7™ September, 2026 at 12.00
pm. The interested quotationers or their authorized representative may be present at the
time of the opening of the quotations. The quantity of the items shall be intimated to the
successful quotationer at the time of placing of work order.

The Director of Training, Assam Administrative Staff College reserves the right to
accept or reject any or all quotations without assigning any reasons thereof.

Memo. No: 39951/ 59 -A

Copy to:

1. Official website of AASC.
2. Notice Board, AASC.

Digitally signed by
ADITYA VIKRAM YADAV
Date: 25-08-2026
Dirpctgr pfiTraining

Assam Administrative Staff College

Sd/-

Director of Training
Assam Administrative Staff College

1/1718283/2026
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N =

Terms and Conditions

The quotationer must submit the firm registration, PAN and valid GST registration.
The quotationer must submit the HP OEM authorization letter.

The quotationer must submit the GST compliance form as per the Annexure - A
prescribed by the Finance Department, Assam.

The quotationer must have a registered office in Guwahati, Assam. Address proof
must be submitted.

The quotationer must complete the repairing work within 15 days of receipt of the
work order.

Item-wise rates should be quoted in words as well as figures. Quoted rates should be

inclusive of all charges, including admissible taxes and should be valid for a period of
6 months.

The quoted rates should be inclusive of all costs.

Assam Administrative Staff College will not make any advance payment. The firm
will receive the payment only after submission of bill in that regard.

In case of any litigation, the place of jurisdiction shall be Guwahati

Sd/-
Director of Training
Assam Administrative Staff College

1/1718283/2026
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To,

Annexure - A

Self-Undertaking for Payment of Statutory Taxes

(For New Tender Submission)

The Procuring Entity,
[Name of Department/Organization]

[Address]

Subject: Self-Undertaking regarding payment of statutory taxes before applying for

tender Tender/Bid Reference No & Date:

1.

I/We declare that the above statements are true to the best of my/our knowledge and

belief.

I/We have duly paid and cleared all statutory taxes, cess, dues, and levies payable
to Local Authorities, Panchayats, Municipalities, State Government, and the Central
Government up to the date of this tender submission and undertake to promptly
discharge any such dues that may arise during the tenure of the contract.

. I/We shall be solely responsible for payment of all applicable taxes, including GST,

duties, license fees, cess, and any other statutory liabilities arising in connection
with the performance of the contract.

I/We undertake to immediately inform the Procuring Entity of any statutory
revision, demand, or default and shall bear complete responsibility for settlement
of such dues, keeping the Procuring Entity fully indemnified against any liability in
this regard.

I/We hereby confirm that all notices, demands, or proceedings issued by any Tax
Authority up to the date of this submission have been duly complied with and
settled. Any outstanding demand has been disclosed to the Procuring Entity, and
I/We undertake to settle the same before award of contract, keeping the Procuring
Entity indemnified against any liability.

In case of any reduction in the rate or amount of GST, taxes, duties, or levies after
the Notification of Award, the corresponding benefit shall be duly passed on to the
Procuring Entity without delay.

This undertaking shall remain valid and binding for the entire duration of the
tender evaluation and, if awarded, for the full tenure of the contract including any
extensions, until its closure.

I/We understand that at any stage if it is found that any statement or document
submitted is false/forged/invalid, the Procuring Entity has discretion to terminate
the contract and proceed with alternate arrangements as per the tender’s risk
purchase clause if any.

Authorized Signatory

Name:

Designation:
Firm/Company Name:

Date:

1/1718283/2026
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Place:
Company Seal:
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