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ELIGIBILITY CONDITIONS OF THE INSTITUTIONS

The Coaching Centre must be registered under the Societies Registration Act, 1860 or any
relevant Act of the State Government/ Central Government (Photocopy of Registration should
be mandatorily enclosed).

The Coaching Centre must be in existence for a minimum period of two years as on 1.10.2021
(IT Return Statements of FY 2018-19 and 2019-20 should be mandatorily enclosed. Any other
statement in lieu of IT Returns will not be accepted).

The Coaching Centre must have the required number of qualified Faculty of its own. The
Faculty Members must have been associated with the Coaching Centre for imparting coaching
for Civil Services (IAS etc) Examination for at least two (2) years. The following details must be
filled in:

S|

Name of the Faculty Qualification | Experience | Subject(s) taught
Member

(o))

The Coaching Centre must have work experience in coaching for Central Civil Service
Examinations (IAS and Allied Services) conducted by UPSC. (Work Order or Experience
Certificate from Competent Authority along with requisite supporting documents, in at least
the last two financial years i.e. FY 2019-20, 2020-21 should be enclosed).

. The Coaching Centre should mandatorily have a local office/ Branch at Guwahati, Assam.

. The Coaching Institute must have an enrolment of minimum 40-50 candidates every year,

consecutively in at least the last two financial years, for the coaching programme(s) conducted
at their Institute. (List of candidates duly signed and sealed by the Head/Proprietor of the
Coaching Institute should be enclosed).

. The Coaching Centre should have good track of success rate of candidates coached. (List of

successful candidates duly signed and sealed by the Head/Proprietor of the Coaching
Institute should be enclosed).

The selected Coaching Centre shall not outsource the training / coaching to any other associate
/ third party under any circumstances.
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9. There should be regular uninterrupted classes by expert Faculty(s) along with provisions for
lecture synopsis at the end of each class.

10. Frequent Mock Tests should be conducted through comprehensive Test Series Programme
incorporating latest trends in Civil Services Examination.

11. The Coaching Centre should provide the candidates with subject-wise study materials, articles
on current affairs and comprehensive answer writing sessions.

12. The Coaching Centre should conduct tests on the topics taught at least twice in a month.
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Annexure 1: APPLICATION FORM

Reference NO - ....ooouevvcvviveeiieieenn, Date-

To
The Director of Training
Assam Administrative Staff College
Khannapara Guwahati-22

Subject: Submission of Bid against the NIT no ...... dated...........
Sir/Madam

In response to your NIT no........ dated............. , I/We are interested to participate in the
Tender and have submitted my/our application for the same. I/We have examined the details
given in the NIT and hereby are submitting the relevant information with this application. I/We

undertake that the information furnished in this application are true to the best of my/ our
knowledge and belief.

Yours faithfully

Name of the institution

Signature and seal of the Authorised Person
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Annexure 2: PROFILE OF THE COACHING CENTRE

Sl Profile Details

1. Name of the Coaching Centre
Registered Address of the Head Office of the
Coaching Centre (only if the Coaching Centre
is located outside Assam)

3. Registered Address of the Local Office or Head
Office in Guwahati (as applicable)

4, Registration Number and Date of Registration

5. PAN No

6. GST Registration No

7. Organisation status
(Pvt.Ltd./Partnership/Proprietorship etc)

8. Name of the Proprietor or Head of the
Coaching Centre

9. Authorised Contact Person of the Coaching
Centre and his Designation

10. Address for Communication

11. Landline Number of the Coaching Centre

12. Mobile No of the Authorized Contact Person

13. E-mail id of the Authorized Contact Person

14. Website of the Coaching Centre




Annexure 3: FINANCIAL BID

Rate in GST (in Rate in
) Rupees Rupees) Rupees
Sl Particulars (exclusive of (inclusive of
GST)

GST)

Rate of Remuneration/ Honorarium to be
1. paid to the Faculty Member on hourly
basis (rate for 1 hour session) including
Transportation/ Lodging charges of the
Faculty member, Air/Train fares etc.

(Rupees in words)
Note:
1) Rate of Remuneration/ Honorarium on hourly basis also includes subject wise study materials,

articles on current affairs, comprehensive answer writing sessions and Mock Tests.

2) In case of discrepancy of the bid amount in words and in figures, the former shall prevail.



