
 GOVERNMENT OF ASSAM  

OFFICE OF THE DIRECTORATE OF TRAINING 
ASSAM ADMINISTRATIVE STAFF COLLEGE 

An Institute certified under the standards of ISO 9001:2015 
JAWAHARNAGAR, KHANAPARA; GUWAHATI-22 

PHONE NO.0361- 2363325, FAX NO.0361-2362361 

 

NOTICE INVITING TENDER 

 

No. AASC(IT) 55/2019 – pt I/1                                    Dated 28.06.2021 

   
  Sealed tenders) affixed with non-refundable court fee stamp of Rs.8.25/- (Rupees Eight and 

twenty-five paisa) only are invited from the reputed firms/dealers/manufacturers for supply of the items 

mentioned below to this Directorate.   
 

 

Sl. 

No. 

Item Quantity Specification 

1.  Desktop 

Computer 

4 Nos.  Intel core i-7 ( 11th generation ) 

 16 GB RAM 

 HDD 1 TB 

 Display Monitor with size 21.5 inch monitor 

 Mouse 

 Keyboard 

 Windows 10 Pro Operating System licensed 

 MS Office 2019 licensed 

 3 Years Comprehensive Warranty 

2.  Laptop 4 Nos.  i7 10
th
  Generation  

 8 GB RAM  

 512 GB SSD  

 15.6 inch display 

 Wi-Fi 

 Bluetooth 

 USB 

 VGA 

 HDMI 

 Windows 10 pro  

 Warranty 1 year  

 Bag 

 MS Office 

3.  Laser Printer 

(Network) 

4 Nos.  Print Speed Black (ISO, A4) 

 Print Quality Black (Best) 

 Up To 600 X 600 Dpi 

 Duty Cycle (Monthly) 

Up To 20,000 Duty Cycle 

 Processor Speed : 500 Mhz 

Wireless Capability : 

 1 - built-in Wi-Fi 802.11b/g/n 

Connectivity 

 1 - Hi-Speed USB  

 1 - Fast Ethernet 10/100Base 

 MEMORY - 64 MB 

 100-sheet output tray 

 150-sheet input tray 

 Duplex Printing 

 Automatic (standard) 

 Media Sizes Supported 

A4; A5; A6; B5 (JIS) 

 Media Sizes, Custom 

101.6 x 152.4 to 216 x 356 mm 

 Media Types 

Paper (laser, plain, rough, vellum), envelopes, labels, cardstock, 

postcard 

4.  Video 

Conference 

Software 

License 

100 users  Zoom/Team/ Webex/ Meet etc. 

 In VC 1 Host 100 users (Billed  Annually) 

 WebRTC based Multipoint Conferencing 

 Software MCU that works 

directly from the web-browser 

 (Chrome, Firefox, Safari) without requiring to download any 

software or plug-in.  

 Insta VC – the web conferencing software 

 Offers multi-party video conferencing with impeccable 



5.  Portable Video 

Conference 

Speaker with 

Microphone  

1 set  3 Uni-Directional Microphone 

 89dB Speaker output 

 USB 

 3.5mm aux 

 30Hz-16000Hz 

 Frequency Response 

 USB Speakerphone 

6.  Portable Video 

Conference 

Camera  HD 

1080p 10X 

(H.264) 

1 No  1/2.7” , CMOS Sensor  

 1920x1080(Compressed) 

 10x Optical Zoom  

 16x Digital Zoom  

 58.5° Field Of View  

 64 Presets  

 USB  

7.  Shredder 

Machine 

1 No  Support : Automatic / Manual/ CD 

8.  Binding 

machine 

1 No  Shreds paper into 5 x 42 mm cross cut pieces at 1.8 m/min 

 Shreds 9 sheets of 70 gsm paper or 8 sheets of 80 gsm paper at 
once 

 Handy sized 15 litre bin 
9.  Secretariat 

Table 

1 No  Wooden 

 Dimension 4 ft X 2.5 ft 

10.  Chair 1 No  Revolving high back chair 

11.  Photocopier 

Machine 

1 No  Function: Print, Scan, Copy 

 A4, A3, Monochrome  

 Speed- 20 PPM (A4) and 10 ppm (A3) 

 Standard Duplex 

 Memory – 512 MB and above 

 Operational Panel- 3.5 inch backlight touch screen panel or 

above. 

 Interface: USB 2.0, Ethernet 100Base-Tx/10Base-T 

 OS Compatibility- Windows 10/8.1/8/7/ and others 

 Power consumption – Maximum 1.5 kW and 2 W in sleep mode 

 Input Tray: 250 sheets minimum 

 Output Tray : 300 sheets minimum 

 Magnification- 25% - 400% 
 

  

 The tender documents may be downloaded from the AASC official website, 

www.aasc.assam.gov.in against a payment of Rs 500.00 (Rupees Five Hundred Only) which is non refundable 

by bankers’ cheque/Demand Draft drawn in favour of “Director, Assam Administrative Staff College Society”. 

 

 The last date of submission of tender is 11.30 AM of 20
th

 July, 2021 and the same will be 

opened on the same day at 12:00 noon in presence of tenderers or their authorized representatives, if any. 

However, if the last date happens to be a holiday, submission and opening of tenders will be done on the next 

working day.  

  

 The Director of Training, Assam Administrative Staff College, Guwahati reserves the right to 

accept or reject any or all tenders without assigning any reasons thereof. 

  

            Assam Administrative Staff College, Guwahati neither binds itself to accept the lowest rate of 

tender nor does it undertake to assign reasons for the decision taken. 

 
Sd/- 

Director of Training  

 Assam Administrative Staff College  

  Jawaharnagar, Khanapara, Guwahati-22 

 

 

http://www.aasc.assam.gov.in/


 

 

 

 

TERMS & CONDITIONS 

 

Documents to be submitted by interested firms: 

1. The tenderers should submit copies of valid trade license, GST registration, OEM 

(Original Equipment Manufacturer) Authorization or Authorised Dealership 

Certificate of  the quoted brand. 

 

2. The tender should be accompanied by EMD in form of Demand Draft/Bankers 

Cheque of Rs. 30,000.00 (Rupees Thirty Thousand) only in favour of “Director, 

Assam Administrative Staff College ”, which will be refundable. 

 

3. The Annual Turnover duly certified by a Chartered Accountant for at least 3 (three) 

years is to be submitted. 

 

4. Copy of the PAN card. 

 

5. Experience in relevant field for the last 3 (three) years with copies of work order/ 

experience certificate. 

 

6. The delivery and installation have to be made immediately after issuing of work 

order. 

 

 

7. The selected party should take the responsibility of onsite support regarding any 

technical issue with the supplied products during the warranty period to be provided. 

 

Other Conditions 

1. Rates should be quoted inclusive of all taxes and shall be valid for a period of 1 (one) 

year. 

 

2. The undersigned reserves the right to accept or reject any one or all tenders without 

assigning any reason thereof. 

 

 

3. Unsuccessful bidders may collect the EMD from this Directorate after one (1) month 

of completion of the tender process. 

 

 

 Sd/- 

Director of Training  

 Assam Administrative Staff College  

  Jawaharnagar, Khanapara, Guwahati-22 

 

 

 

 

 

 



 

 

BIDDER’S DOCUMENTS 

LIST OF DOCUMENTS TO BE SUBMITTED BY THE FIRM 

 

 

 

 

 

 

 

Signature of tenderer with date & seal 

  

Sl. 

No 
Documents Submitted 

1.  Court fee stamps of Rs. 8.25/-  

2.  EMD of Rs. 30,000/-  

3.  OEM (Original Equipment Manufacturer) 
Authorization or Authorised Dealership Certificate 

 

4.  Experience Certificates of 3 (three ) years (enclose 

proof of documents) 

 

5.  Valid GST registration (enclose proof of document)  

6.  PAN (enclose proof of documents)  

7.  Annual turnover of 3 (three) year (enclose proof of 

document) 

 

8.  Valid Trade license/ Registration certificate (enclose 

proof of document) 

 

9.  Detailed Specification of all items mentioned in the 
tender notice. 

 



 

 

PRICE BID 

 

 

Sl. 

No. 

Item Rate per 

Unit(Rs/-) 

GST per 

Unit 

(in Rs/-) 

Qty Total 
(Rs/-) (inclusive 

GST) 

1.  Desktop Computer   4 Nos.  
2.  Laptop   4 Nos.  
3.  Laser Printer (Network)   4 Nos.  
4.  Video Conference 

Software License 

  100 users  

5.  Portable Video 

Conference Speaker with 

Microphone  

  1 set  

6.  Portable Video 

Conference Camera  HD 

1080p 10X (H.264) 

  1 No  

7.  Shredder Machine   1 No  
8.  Binding machine   1 No  
9.  Secretariat Table   1 No  
10.  Chair   1 No  
11.  Photocopier Machine   1 No  

 GRAND TOTAL (Rs/-)   
 

 

 

 

 

 

Signature of tenderer with date & seal 

 


